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Application Guidelines for Grant Proposals
Application Deadlines:  January 2, April 1, July 1, October 1  *****  
Notification will be given approximately seven to eight weeks after the deadline.
Barberton Community Foundation Mission Statement
Improve the quality of life for the citizens of Barberton

Barberton Community Foundation Vision Statement
To prudently manage the funds of the Barberton Community Foundation and to spend the investment income for charitable endeavors, education, public health, public recreation and to lessen the burden of government.

Organization Eligibility Requirements
· The organization must be a “qualified organization”, which for purposes of this application form means an organization described in Section 501(c)(3) and Sections 509(a)(1) or (2) of the Internal Revenue Code or is a governmental unit described in Section 170(c)(1) and 170(b)(1)(A)(v) of the Code.
· The organization must have been in existence for a minimum of two years prior to application.  The organization need not have been a “qualified organization” for two years.
· The organization must have maintained fiscal accountability.  Public agencies such as, the Barberton City Schools, the City of Barberton, the health department, the library, need not submit evidence of fiscal accountability.

· The organization must have a non-discrimination policy.

Grants are given to:
· Organizations that fulfill the Barberton Community Foundation Mission.

· Proposals which exclusively benefit the citizens of Barberton, the City of Barberton, the Barberton City Schools, or the Barberton Health District.

· Proposals which offer new approaches to solving problems or create opportunities for organizations to collaborate.

Grants are not given to:
· Individuals.

· Endowments housed at institutions other than the Barberton Community Foundation.

· Religious organizations for religious purposes.

· Projects that do not exclusively benefit the citizens of Barberton.

· Fund debt reductions, deficits, or previous obligations.

· Fund annual fund raising drives.

· Fund ongoing operating expenses.

· Fund political projects, sabbatical leaves or scholarly research.

· Fund venture capital for competitive profit-making activities.

Grant Proposal Requirements

The proposal will include the following sections:

I.
The enclosed fully completed cover letter. (10 copies)
II.
Limit proposal to a total of three typed pages: A-E  (10 copies)


A.  Description of the project
1. Specific need and population to be addressed.

2. Why is it necessary for your organization to provide this service?

3. How will it solve/satisfy the need and who will it serve?

4. How does the project relate to the mission of the organization?

5. Who will benefit?

6. Will additional staff be necessary?

7. Will consultants or professional fund-raisers be used and what will be the fees?

8. (If purchasing equipment) Include your maintenance and upgrade plan.

9. Method of evaluation. Include a copy of the evaluation instrument. 


B. Project Timetable
1. When will it begin and end?

2. When will the funding be needed?


C. Background of agency
1. State the organization’s mission.

2. List major programs.

3. What population is served by the organization?

4. Staff organization chart and a list of trustees and officers.


D. Other requests for project funding for this project and amounts
1. What other requests for funds have you made from other organizations, clubs or companies for this project?

2. What is the status of these requests?

3. Is your organization an United Way organization?  If so, what percentage of your operating budget is funded?


E. Support and involvement
1. Your organization’s Board of Directors (governing body) must give approval of this application prior to its submission to the Community Foundation for consideration.  Please attach one copy of your Board minutes indicating specific application approval for this project with your application. This is required for application acceptance by the Community Foundation. 

2. Do you have support and/or cooperation from other organizations for this project?

3. Are the objectives of this project presently being met by any other organizations?

4. How will this project continue when the Foundation funding ends?

III.
Budgets  (10 copies)


A. Project Budget
1. Detailed income and expense budget for project, indicating amounts proposed for Foundation funding. Note all major line items and give a general idea of what is considered miscellaneous. 

2. Identify expenses that will be contributed by your organization.

3. Are other contributions assured?

4. Differentiate between cash and in-kind support.


B. Agency/Organization Budget (Not required from Barberton City, Schools, 

Health 
Department and Library)

1. Detailed income and expense budget.  

IV.
One copy of the following:  (Not required from Barberton City, Schools, 
Health 

Department and Library)


A. Tax-exempt letter from the IRS verifying your organization has 501 (c-3) or 


509 (a-1 or 2) nonprofit status. (Not required if the Foundation has an up-to-date letter on 
file from a previous grant request.)


B. Current annual report. (If available) (Not required if the Foundation has one on file 
from a 
previous grant request that was submitted in this calendar year.) We need a new 
one each year.


C. Current audited financial statement (if not available, I-990). (Not required if the 
Foundation has one on file from a previous grant request that was submitted in this 
calendar year.) We need a new one each year.

Questions???  Call the Barberton Community Foundation at 330-745-5995.

Barberton Community Foundation
Proposal Cover Sheet

This form is to be used as the cover sheet to accompany your grant request. Please fill out and supply the material as outlined to complete your grant application.

	Organization:  
	     

	
	(Official name as indicated on your IRS determination letter)

	Date of Incorporation:
	     
	IRS Employer ID #:
	     

	Program Contact:
	     
	Title:
	     

	Address:  
	     

	City 
	     
	State
	  
	Postal Code:
	     

	Telephone #:
	     
	FAX #:
	     

	Project Title:   
	     

	Will this project benefit exclusively the residents of Barberton?  (Check one)
 FORMCHECKBOX 
 Yes
    FORMCHECKBOX 
 No

	Total amount requested from Barberton Community Foundation:  
	$
     

	Total amount  requested from other funders for this project:  
	$
     

	Total cost of Project (including your organization’s contribution):  
	$
     

	


Proposal Check List

Please place a check next to the following to indicate that each is collated into the proposal packet. (See: “Application Guidelines for Grant Proposals”) Proposals must be bound only with a paper clip or staple.  

I.  
 FORMCHECKBOX 

10 copies of this cover sheet

II.
10 copies of the following (Limited to a total of three typed pages: A-E)


 FORMCHECKBOX 

A. Description of the project


 FORMCHECKBOX 

B. Project Timetable


 FORMCHECKBOX 

C. Background of agency


 FORMCHECKBOX 

D. Other requests for project funding for this project and amounts


 FORMCHECKBOX 

E. Support and involvement (1 copy of board minutes from your governing body approving your application.)

III.
10 copies of the following budgets


 FORMCHECKBOX 

A. Project Budget


 FORMCHECKBOX 

B. Agency/Organization Budget

IV.
1 copy of each of the following


 FORMCHECKBOX 

A. 501 (c-3) or 509 (a-1 or 2) IRS determination letter


 FORMCHECKBOX 

B. Annual Report


 FORMCHECKBOX 

C. Audited Financial Statement (if not available, I-990)

To the best of my knowledge, the information contained in this proposal is both true and accurate.
	
	     
	     

	Signature of Board President/Chair
	Title
	Date

	
	     
	     

	Signature of Director or Contact Person
	Title
	Date


Return to:  Barberton Community Foundation, 460 W. Paige Ave., Barberton, Ohio  44203

II.
Project Narrative (limit of three typed pages)


A.  Description of the project
1. Specific need and population to be addressed.


2. Why is it necessary for your organization to provide this service?

     
3. How will it solve/satisfy the need and who will it serve?

     
4. How does the project relate to the mission of the organization?

5.      
6. Who will benefit?

     
7. Will additional staff be necessary?

     
8. Will consultants or professional fund-raisers be used and what will be the fees?

     
9.  (If purchasing equipment) Include your maintenance and upgrade plan.

     
10. Method of evaluation. Include a copy of the evaluation instrument. (Attachment II.A.9)

     

B. Project Timetable
1. When will it begin and end?

     
2. When will the funding be needed?

     


C. Background of agency
1. State the organization’s mission.

     
2. List major programs.

     
3. What population is served by the organization?

     
4. Staff organization chart and a list of trustees and officers. (Attachment II.C.4)


D. Other requests for project funding for this project and amounts
1. What other requests for funds have you made from other organizations, clubs or companies for this project?

     
2. What is the status of these requests?

     
3. Is your organization an United Way organization?  If so, what percentage of your operating budget is funded?

     

E. Support and involvement
1. Please attach one copy of your Board minutes indicating specific application approval for this project with your application. This is required for application acceptance by the Community Foundation. (Attachment II.E.1)

2. Do you have support and/or cooperation from other organizations for this project?

     
3. Are the objectives of this project presently being met by any other organizations?

     
4. How will this project continue when the Foundation funding ends?

     
Attachment II.A.9:

Evaluation instrument

Attachment II.C.4:

Staff organization chart and a list of trustees and officers

Attachment II.E.1:

Copy of Board minutes indicating specific application approval for this project

III.
Budgets


A. Project Budget
1. Detailed income and expense budget for project, indicating amounts proposed for Foundation funding. Note all major line items and give a general idea of what is considered miscellaneous. (Attachment III.A.1)

2. Identify expenses that will be contributed by your organization.


3. Are other contributions assured?

     
4. Differentiate between cash and in-kind support.

     

B. Agency/Organization Budget (Not required from Barberton City, Schools, 

Health 
Department and Library)

1. Detailed income and expense budget.  (Attachment III.B.1)

IV.
One copy of the following:  (Not required from Barberton City, Schools, 
Health 

Department and Library)


A. Tax-exempt letter from the IRS verifying your organization has 501 (c-3) or 509 (a-1 or 2) nonprofit status. (Not required if the Foundation has an up-to-date letter on file from a previous grant request.)


B. Current annual report. (If available) (Not required if the Foundation has one on file from a previous grant request that was submitted in this calendar year.) We need a new 
one each year.


C. Current audited financial statement (if not available, I-990). (Not required if the Foundation has one on file from a previous grant request that was submitted in this calendar year.) We need a new one each year.

Attachment III.A.1:

Detailed income and expense budget for project

Attachment III.B.1:

Detailed income and expense budget for agency/organization

Attachment IV.A:

Tax-exempt letter from the IRS verifying 501(c)(3) or 509(a)(1 or 2) nonprofit status.

(Not required if the Foundation has an up-to-date letter on file from a previous grant request.)

Attachment IV.B:

Current annual report. (If available)

(Not required if the Foundation has one on file from a previous grant request 
that was submitted in this calendar year.)
Attachment IV.C:

Current audited financial statement (if not available, I-990).

(Not required if the Foundation has one on file from a previous grant request 
that was submitted in this calendar year.)
